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Assessment for Records Management Risk

A program from MicroLink thamproves information governance

Helping
organizations
achieve Information
Governance
compliance in their

environment.

Advantages of the
MicroLink Assessmen
for Records
Management Risk
Process

A Identifies existing
governance policies and
procedures.

A Evaluates against
current requirements and
best practices.

A Identifies gaps and
conflicts.

A |dentifies future state
based on GARP®
maturity model

Information Governance&Compliancausing GAR®

Compliant records managemeand information governanckegins with a clear set of
policies and procedured=rom general areas such as: compliance, litigation, humar

resources, information technology, securignd records management to

departmentagency specific policies, organizations need a current set of policies a
procedures to follow to assure oliart recordkeeping practices.

MicroLinK Assessment for Records Management Risk (ARM\IRpbjectiveanalysis
which is based on Generally Accepated Recordkeeping Prirgdesell as general
requirements and guidelinesuch as:NARA, FRCP, DoD, HIFRMASEC FINRAISO
15485, and industry specific best practices.

Assessment for Records Management Riglocess

Workshop and Planning

and procedures
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Roadmap and Future State
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Assess current state policies

Evaluate Against
Requirements

Findings Report
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MicroLink consultants have extensive experiencdemeloping RM and Information

. Governance policethatwi | | align the business ne
Assessmentncludes: environment. ARMRs ideal for:

AN assgssment clite A Better cost estimation and justification for f(RM Program development
gap analysis

~ . A Mitigating compliancerisks

A Roadmap to improved gy P

information governance A Avoiding Fines

A Documentation and CommonScenarios
knowledge transfer to

support client teams
A Impending audj examination,or regulatory review

A Merger, acquisition, or r@rganization

A Complianceeadiness, improved organizational efficiency

Precision, Repeatabilitand Predictability

MicroLink delivers th&ssessment for Records Management Rigk corfidencebuilt
from our experience witlrRM, eDiscovery, Supervision, and surveillante have
developed clear and measurable processes through successful deployments

This experience has taught us is that most k&prmation Governancactivities such a:

1 baselhe assessmentdherenceo requirements, and customized template
configuration and deployment can be managed vétituracy predictability and
repeatability.

MicroLink: A partner you can count on

Using best practices developed over yearsxygerience we are confident that we can
deliver solutiorsthat will meetyouro r g a n i kuainess oeedss

For more information, you can contagMicroLink accountepresentative at 70556-
4440 or visit our website at http://www.microlinklic.com.

About ARMA International and the Generally Accepted Recordkeeping Principles ®

S ARMA Internationalww.arma.org isa notfor-profit professional association and the authority on managing records and information. Formed in 1955, ARMA Internaiiercédiest and
— largest association for the information management profession with a current international membershigrefthan 10,000. It provides education, publications, and information on the

— efficient maintenance, retrieval, and preservation of vital information created in public and private organizations atoafi 6€the economy. It also publishes InformatioamMdgement
— magazine, and the Generally Accepted Recordkeeping Principles ® (GARP ®). More information about GARP ® canvbeviauma atrg/garp
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http://www.arma.org/
http://www.arma.org/garp

